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AFTER SCHOOL CLUB
REGISTRATION FORM
	
Please make sure that this form is completely filled out and a separate form is completed for each child. Return to the school office once completed and signed.

Full name of child: _______________________________________________________________________
Name usually known by (if different): ________________________________________________________
Year and class: ___________________________		BOY / GIRL      
Email address: __________________________________________________________________________ 
Telephone Home: __________________________________  Mobile: ______________________________
Person(s) who will normally collect the child: __________________________________________________
If not Parent One or Two please give details of their name and contact number of home/work: 
_______________________________________________________________________________________
The school office will contact you as soon as possible after receipt of your child’s registration form to confirm the allocation of a place.
*************************************************************************************** 
Regular sessions required:
These sessions will be invoiced monthly in advance.
	
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	Session required
	
	
	
	
	



Ad hoc sessions:
These must be booked by conversation with the school office (01189 693893) who will be able to tell you whether a session is available. These sessions are payable on the day.






Terms and Conditions:
Fees
· Ad hoc sessions must be paid for on the day.

· Invoices for regular sessions will be sent out monthly. These are payable on receipt. If no payment is received the school reserves the right to cancel a child’s place.

· No refund will be given for sessions only part attended.

· No refund will be given if the child is absent or sick.

· Late payment fees will be added to overdue invoices.

· If a parent books a full place and the child leaves before food is served a refund will not be given.

· If the After School Club is closed due to unforeseen circumstances, parents will not be charged for these sessions.

· Fees are the responsibility of the person who signed this registration form or who has parental responsibility for the child.

· A fee of £10 will be charged, for each quarter of an hour that a child is picked up late from the After School Club. If a child is not collected within 30 minutes of completion of the session at the After School Club Social Care will be contacted. Also please note that persistent lateness will result in the After School place being withdrawn.

· Standard terms and conditions: Reasonable changes may be made from time to time to these standard terms and conditions and to the level of fees. Parents will receive four weeks’ notice of these changes.

Cancellation and Removal
Termination of the Contract
· Ad hoc sessions 
If parents are told that their requested sessions are available but they choose not to send their child, a charge will still be made.

· Regular sessions 
A half term’s written notice must be given to cancel or alter a child’s sessions. If no notice is given then a half term’s notice will be charged, even if the child does not attend. The club will try to accommodate any changes to session requirements, but cannot guarantee this.

I / we agree to the After School Club terms and conditions:
Signed:	___________________________________________________	Date:	______________








Please retain this copy for your records
Terms and Conditions:
Fees
· Ad hoc sessions must be paid for on the day.

· Invoices for regular sessions will be sent out monthly. These are payable on receipt. If no payment is received the school reserves the right to cancel a child’s place.

· No refund will be given for sessions only part attended.

· No refund will be given if the child is absent or sick.

· Late payment fees will be added to overdue invoices.

· If a parent books a full place and the child leaves before food is served a refund will not be given.

· If the After School Club is closed due to unforeseen circumstances, parents will not be charged for these sessions.

· Fees are the responsibility of the person who signed this registration form or who has parental responsibility for the child.

· A fee of £10 will be charged, for each quarter of an hour that a child is picked up late from the After School Club. If a child is not collected within 30 minutes of completion of the session at the After School Club Social Care will be contacted. Also please note that persistent lateness will result in the After School place being withdrawn.

· Standard terms and conditions: Reasonable changes may be made from time to time to these standard terms and conditions and to the level of fees. Parents will receive four weeks’ notice of these changes.

Cancellation and Removal
Termination of the Contract
· Ad hoc sessions 
If parents are told that their requested sessions are available but they choose not to send their child, a charge will still be made.

· Regular sessions 
A half term’s written notice must be given to cancel or alter a child’s sessions. If no notice is given then a half term’s notice will be charged, even if the child does not attend. The club will try to accommodate any changes to session requirements, but cannot guarantee this.

I / we agree to the After School Club terms and conditions:
Signed:	___________________________________________________	Date:	______________
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